


GENERAL 

QUESTIONS 

Where can I get a copy of the Certificate of Service (COS)? 

• The cos con be downloaded from the HRDO website:

Access via the link: https:/[bit.ly/3PljsKA 

• You can also get this from the Administrative Officer of

your college/unit.

Where can I get a copy of the Report of Duty? 

• The document can be downloaded from the HRDO website:

Access via the link: �lbitly/3yt!Vtx 

• You con also get this from the Administrative Officer of your
college/unit.

• The report of duty must be signed by you, your Deportment
Head/Division/Chairman, and the Dean/Director of your
college/unit.

Where can I download the Obligation Request (OBR) and 

Disbursement Voucher? 

• Access via the link: https:l/bit.ly/3vY62pW
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https://hrdo.upd.edu.ph/articles/88/5-frequently-asked-questions-on-daily-time-record-and-certificat
https://api.ovca.upd.edu.ph/hrdo/files/documents/5e992698b9943437d43468e9.pdf
https://www.treasury.gov.ph/?page_id=9865


https://oat.upd.edu.ph/
https://our.upd.edu.ph/files/acadinfo/GRADES.pdf






https://ovpaa.up.edu.ph/wp-content/uploads/2020/06/TATF_BOR-1349-Nov-2019.pdf






https://docs.google.com/forms/d/e/1FAIpQLSe1Pmp3t3C8PgvAOhiRmWRY7whXuLIXZ8_1E6OknK5sP3PkQg/viewform









